AERIES

K-5 REPORT CARDS

Notes from October 2009 trainings

There is a Time-Out feature in Aeries that will log user out after 15-20 minutes

· Remember to click “Submit Changes” every 10-15 minutes.  Button is located at both the top and bottom of the screen

· When you “Submit Changes”, the default is to return to first student in the list.  Make sure you scroll down to the student you were currently working on

· If you accidentally enter data into the wrong student, but haven’t clicked on “Submit Changes”, click on the Reset button.  This will restore student data back to the last save.

Comments

· Comments field is located at top of the screen

· Helpful hint – type comments for all the students in a word document.  Then you can copy and paste into the comment box for each student

· Character limit – do not go over 700 characters (for each grading period)

· There is a drop down menu with pre-worded comments, but they aren’t specific enough

Entering Grades

· There are 2 ways to enter grades:  by student or by standard

· At top of screen, you can toggle between student or standard

· + or – can be added to a grade (located at end of row for each grade entered)

